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WELCOME TO THE WRITING PROGRAM AT TEXAS A&M UNIVERSITY- COMMERCE!

Welcome to the writing program at
Texas A&M University- Commerce!
De;u Students,
The purpose of this guidebook is to provide you with information that will help
you in your freshman writing courses at Texas A&M University- Commerce. If you've
purchased this book for your ENG 1301 course, hang on to it: you'll use it in ENG
1302, too. The transition to writing in college is a complex one that has been explored
by many scholars in the field of writing studies. My philosophy is to arm students with
as much information as possible; hence, this little guide book.
The teachers you will work with in the writing program here at A&M Commerce
are all committed to seeing their students succeed. Please do not hesitate to use all the
resources available to you here: teachers are open to working with students outside
the classroom, the Writing Center is staffed with tutors trained to help you improve
your writing, and there are many other resources available across campus including
library assistance, study groups, peer tutors, and much more.
It is my sincere hope that you will have great success in the writing program and
beyond. Best wishes for a great semester!
Sincerely,
Tabetha Adkins, PhD
Director of First-Year Writing
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Program Contacts
Wh~re

can I go for help and information regarding my writing courses?

Your teacher
Name: ------------------------------------------Office hours: _______________________________________
Office location: _____________________________________

Dr.Tabetha Adkins, Director of First-Year Writing
Hall of Languages 229, Tabetha_Adkins@tamu-commerce.edu
The Writing Center
Hall of Languages 103, 903.886.5280, writing.TAMUC@gmail.com
A message from the Writing Center:
The Writing Center offers writers free, one-on-one assistance. We
welcome all writers, majors, and disciplines--undergraduate and graduate
students alike. ln fact, we work from the premise that all writers, no
matter their ability level, benefit from the feedback of knowledgeable
readers. The Writing Center staff is trained to provide writers with just
this service. ln short, we are here to help you help yourself.
ln order to ensure the most effective session possible, we offer visitors the

following suggestions: ( 1) Get started on your writing project early, and
visit the Writing Center at least one day before your final draft is due.
You will need time to work with the ideas and suggestions generated in
your tutorial sessions. (2) Bring a written copy of your assignment, any
relevant readings, and one or two specific questions or concerns you
would like to discuss with us.
We are located in the Hall of Languages, Room 103 (903-886-5280)
and online at http://web.tamu-commerce.edu/academics/colleges/
arts Sciences I departments /literatureLanguages/ writingCenter I

Gee Library Research Assistance
http://www. tamu -commerce .edu/library I services/research/
Gee Library FAQs
http://www. tamu -commerce .edu /library I services/research/
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Some may say that beginning a guidebook about a writing ·course with discussion
of plagiarism is alarmist, intimidating, and unnecessary. Before I became director of
a writing program, I would have agreed. But I have found that there are two major
reasons students do not complete their English courses; the first is excessive absences.
Be sure to pay attention to your instructor's attendance policy. The second major
reason students do not complete ENG 1301 or 1302 is because they commit plagiarism
and fail the course.

What is Plagiarism?
Plagiarism isn't simply the use of another source's words without giving credit to
that source. In fact, this issue is far more complicated. For example:
l. If you write an entire paragraph based on information from a source and only
cite that source at the end of the paragraph, this practice can be considered a
form of plagiarism.
2. If you use an author's idea without crediting the author, this practice can be con-

sidered a form of plagiarism.
3. If you tum in an essay you've used in another course, you can be accused of pla-

giarism. Yes, you can plagiarize yourself!
4. If you buy a paper from an online "paper mill," this is definitely plagiarism.
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n 5. If someone writes your paper for you, this is definitely plagiarism.
6. If you "lift" sentences, phrases, or paragraphs from a source (online, a book, a

peer's paper, etc.) without giving credit to the source, that is definitely plagiarism.

Why it's a big deal:
As a freshman student, you're entering a new culture. Anytime you enter a new
culture (as you'll learn in ENG 1302), understanding the rules of that culture is very
important. Here are some facts to help you understand why plagiarism is a "big deal"
in academic cultures:
l. Academics have to write to keep their jobs. Professors have to publish in order to
earn tenure and promotion. Graduate assistants have to write papers and eventually a thesis or dissertation in order to earn their degree. When students do not
do their own writing or "steal" someone else's writing, many academics feel as
though their livelihood is being robbed from them.
2. Since the invention of Google, plagiarism is easily detectable. Also, teachers of
writing are experts in discourse, so they often have a sense for when students
have plagiarized. These two facts lead teachers to feel as though students who
plagiarize are trying to "outsmart" them, and their reaction is often one of anger.
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3. To give you an idea of how seriously academics take plagiarism: the words "plagiarism" and "kidnapping" share the same Latin root.
4. Because the offense is viewed by academics with such seriousness, there can be
severe consequences. Students can be expelled. Professors can be fired. KarlTheodor Zu Guttenberg, the former defense minister of German, lost his job once
he was accused of plagiarism despite the fact that he was a well-liked member of
the German government.

The Department of Literature and Language's
official plagiarism policy:
Instructors in the Department of Literature and Languages do not tolerate
plagiarism and other forms of academic dishonesty. Instructors uphold
and support the highest academic standards, and students are expected
to do likewise. Penalties for students guilty of academic dishonesty
include disciplinary probation, suspension, and expulsion. (Texas A&M
University- Commerce Code of Student Conduct 5.b [1,2,3]).

Some tips for avoiding plagiarism:
l. Take good notes so you'll know which sources are making which claims.
2. If you find information in three or more sources, that information is probably
considered "common knowledge" and does not need to be cited.
3. Start working on your assignments early to avoid temptation to turn in something you did not write in an act of desperation.
4. If you run out of time on an assignment and are tempted to turn in something
you didn't write, talk to your instructors. Chances are that if you ask for an extension in advance, you'll get one.
5. Ask for help if you're confused. Your writing instructor and tutors in the Writing
Center are here to help you.
For great information about plagiarism and how to avoid it, visit this site on
Purdue University's Online Writing Lab (OWL) page: http://owl.english.purdue.edu/
owl/resource/589/01/.
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The Writing Program's Policy on Turnitin.com:
The writing program at Texas A&M University-Commerce does not use turnitin.
com or other proprietary tools like it to detect plagiarism because these tools are
ineffective and expensive. To read more about turnitin.com, see this story in the
East Texan: http: I /www. theeasttexan.com/turnitin-raises-questions-of-privacycopyrights-1.2223313

Types of Plagiarism
l. Direct Plagiarism: This is copying a source word for word without indicating
that it is a quotation and crediting the author.

2. Borrowing work from other students: There is nothing wrong with students
helping each other or sharing information, but you must write your own essays.
This includes having another student dictate to you as you write his or her words
down. Turning in a paper that someone else has written is an especially severe
case of direct plagiarism.
3. Vague or Incorrect Citation: A writer should clearly indicate where borrowing begins and ends because not to do so, though it seems innocent, is plagiarism.
This is why it is so important to learn a citation style such as MLA style. (See MLA Style
section for more information.) Sometimes, a writer cites a source once, and the
reader assumes that the previous sentence or paragraph has been paraphrased,
when most of the essay is a paraphrase of this one source. The writer has failed to
indicate his borrowings clearly. Paraphrases and summaries should be indicated
as such by surrounding them with citation-at the beginning with the author's
name, at the end with a parenthetical reference. The writer must always clearly
indicate when a paraphrase, summary, or quotation begins, ends, or is interrupted.
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4. Auto-plagiarism: This happens when an author plagiarizes his or her own writing. Students' best work usually occurs through revisions of previous drafts. But
auto-plagiarism takes place when a student presents any prior writing, usually
from another course or school, as entirely fresh work for course credit. A previous assignment, whether in whole or part, may not be offered as if it were a fresh
submission to a course instructor.
5. Mosaic Plagiarism: This is the most common type of plagiarism. The writer does
not copy the source directly, but changes a few words in each sentence or slightly
reworks a paragraph, without giving credit to the original author. Those sentences or paragraphs are not quotations, but they are so close to quotations that they
should be quoted directly or, if they have been changed enough to qualify as a
paraphrase, the source should be cited.
6~-----------------------------------------------------------

PLAGIARlSM

A Case of Plagiarism
Richard Marius, in his statement on plagiarism for Harvard University, cites a case
of mosaic plagiarism. G. R. V Barratt, in the introduction to The Decembrist Memoirs,
plagiarized from several works, including The Decembrists by Marc Raeff. In one passage,
Raeff had written:
December 14, 1825, was the day set for taking the oath of allegiance
to the new Emperor, Nicholas I. Only a few days earlier, on November
27, when news of the death of Alexander I had reached the capital, an
oath of allegiance had been taken to Nicholas's older brother, Grand
Duke Constantine, Viceroy of Poland. But in accordance with the act of
renunciation he had made in 1819, Constantine had refused the crown.
The virtual interregnum stirred society and produced uneasiness among the
troops, and the government was apprehensive of disorders and disturbances.
Police agents reported the existence of secret societies and rumors of a coup
to be staged by regiments of the Guards. The new Emperor was anxious to
have the oath taken as quickly and quietly as possible. The members of the
central government institutions-Council of State, Senate, Ministries-took
the oath without incident, early in the morning. In most regiments of the
garrison the oath was also taken peaceably.
Barratt presented the same paragraph with only a few words and details changed:
December 14, 1825, was the day on which the Guards' regiments in
Petersburg were to swear solenm allegiance to Nicholas I, the new Emperor.
Less than three weeks before, when news of the death of Alexander I had
reached the capital from Taganrog on the sea of Azov, an oath, no less
solenm and binding, had been taken to Nicholas's elder brother, the Grand
Duke Constantine, viceroy of Poland. Constantine, however, had declined
to be emperor, in accordance with two separate acts of renunciation made
in 1819 and, secretly, in 1822. The effective interregnum caused uneasiness
both in society and in the army. The government feared undefined
disorders-with some reason, since police agents reported the existence
of various clandestine groups and rumours of a coup to be effected by
guardsmen. Nicholas was anxious that the oath be sworn to him promptly
and quietly. At first it would seem that he would have his way; senators,
ministers, and members of the Council of State took the oath by 9 A. M. In
most regiments of the garrison the oath was also taken peaceably.
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To see why this is mosaic plagiarism, compare these two versions line by line.
What changes has Barratt made? Place brackets around the text that was not changed.
Why do you think he made these changes? Why is this a case of plagiarism even
though Barratt has made changes?

Guidelines For Proper Use of Sources
l. Enclose direct quotations in quotation marks. If the quotation is longer than four
lines, indent it in block format. In both cases, cite the source by using MLA intext parenthetical style and by entering the source in the Works Cited page.
2. Use in-text parenthetical citation to cite paraphrases or summaries. Any key
phrases that you borrow word-for-word should go in quotation marks.
3. Cite opinions, interpretations, and results of original research.
4. In general, do not cite statements of widely accepted fact; but when following a
source closely, cite it even if the material is widely accepted fact. If you are unsure if something is a "widely accepted fact," then you should probably cite it.
See your instructor if you have any questions about facts.

II

Ways to Avoid Plagiarism
l. When in doubt, CITE! It can never hurt to over-cite or cite when you do not need to.
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2. Give yourself plenty of time to research and write your essay, so that you do not
feel pressured because a topic proves unworkable at the last minute. When writing a paper that uses sources, give yourself time to digest the research and synthesize your findings.
3. Take careful research notes that include full bibliographic citations. If you forget
to write down the bibliographic data, you may be tempted not to bother with the
citation.
4. Make it a habit to put parenthetical citations for all the sources you borrow from
in each draft you write.
5. Keep a good documentation guide handy (i.e., your handbook) when you are do-

ing your research and writing your paper.

I

6. Have confidence in yourself. Even the best writers are often unaware of their

good ideas and think they have nothing to say when their writing says a lot.
Original ideas come from working closely with the ideas of others, not from
flashes of inspiration.

··!
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7. Know where to get help. Start with your instructor and ask questions about citations about which you are not sure. Besides your instructor, you can consult a
tutor in the Writing Center for help with your writing. The reference librarians
can help you with your research.

Why Students Plagiarize
Some students are tempted to plagiarize because they find writing college-level
essays difficult or intimidating. Such students sometimes become frustrated when an
essay on which they have worked long and hard is returned with many corrections and
a low grade. Frustrated and afraid of failure, they may resort to copying an essay word
for word or making only a few slight changes in the wording.
Rather than plagiarizing, these students should seek assistance from their
instructor, from the Writing Center, from a special tutor, or from the Counseling
Center, which can provide assistance in dealing not only with a learning disability, but
also with frustration, fear, and stress.
The Writing Center offers intensive tutorial courses in writing.
Other students write well enough but find plagiarism tempting because they fear
earning a grade lower than they or their parents expect, have fallen behind in their
coursework and feel that they lack the time to write a competent essay, or feel that
they cannot handle the assigned task or generate good ideas on the subject.
Start writing, even if the writing begins as a summary of some other piece of
writing, and you will usually discover that you have something to say. If you fall
behind, talk with your instructor. He or she may penalize you for submitting work late,
but late work is preferable to plagiarized work. If you feel overwhelmed by your course
work and unable to keep up, arrange to visit a counselor at the Counseling Center. He
or she can help you learn to manage your time and the stress of university life better.
Plagiarizing an essay is never an acceptable solution.

Conclusion
Learning how to use sources is one of the most important things you will learn
in college. By using sources well and by clearly indicating your debts to these sources,
your writing gains authority, clarity, and precision. Writers who plagiarize lose the
advantages of belonging to an intellectual discourse community. If plagiarizers are
professionals, they may be barred from practicing their profession, or their work
may not be taken seriously. If they are students, they will carry the stigma of having
plagiarized. Instructors will be suspicious of their work and will be unwilling to support
any of their future efforts, write recommendations for them, or even work with them
at all. Plagiarism is one of the worst mistakes anyone can make. The best way to avoid
it is to be scrupulous about indicating quotation, paraphrase, and summary.
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Plagiarism Contract
I have read and understand the University's plagiarism information
statement. I know that intentional plagiarism is a punishable offense with
penalties ranging from a zero on the assignment to expulsion from the
university. I also know that unintended plagiarism can occur through
improper citation and/or borrowing but is still punishable. To avoid
unintentional plagiarism, I will consult with my instructor when I have
questions.

Student's Name: (Print) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Course: ________ Section: _ _ _ _ Instructor: _ _ _ _ _ _ _ _ _ __

Semester and Year: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Student's Signature: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ___
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